Level 1
Functional Skills IT – March 2011
Mock Paper
Question 1
Using the internet find a photograph of fresh vegetables that could be used to help advertise vegetable boxes at Lerwick Farm.

	Evidence you must Provide

A Printout of your search criteria

A Printout of the results




Your name must appear on every printout.

Question 2
Using the customer data provided in the resources, create a table to show all of the customers that have chosen a small vegetable box.
	Evidence you must Provide

A Printout of the table created




Your name must appear on every printout.
Question 3
Using the customer order text and customer data provided in the resources, create a letter to Richard Banks to inform him about completing the form for Lerwick Vegetables. Make sure you include his correct name and address at the top of the letter.
	Evidence you must Provide

A Printout of the letter



Your name must appear on every printout.

Question 4
Using the vegetables text and the images provided in the resources, create a poster to help promote Lerwick Vegetables.
	Evidence you must Provide

A Printout of the poster



Your name must appear on every printout.

Question 5
Create a folder and call it Lerwick Vegetables, make sure all of your work saved into this folder and is appropriately labelled.
	Evidence you must Provide

A screen dump of the folder
Evidence of your working out 


Your name must appear on every printout.

Question 6
Compose an email to Peter to send him the poster you created so that he can print it and display it in the local area. His email address is:

farmerpete@lerwickvegetables.co.uk
Include an appropriate message subject, greeting and text as well as the poster attachment.
	Evidence you must Provide

A Printout of your email before you send it.




Your name must appear on every printout.

